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Date

MEMORANDUM FOR SQUADRON/CC








FROM: Your Unit/Office Symbol

SUBJECT: IPCOT/DEROS Extension or Curtailment Request – Rank Member’s Name

1.  Request (indicate what you are requesting – IPCOT, 24 month Extension, Extension to Match Spouse,   Extend or Curtailment for retirement)
2.  The following personal information is provided:

A. Date Arrived Station (DAS):

B. Original tour length: 

C. DEROS

1)  Current: Current DEROS date

2)  Requested: Requested DEROS date

3)  Previous Extensions: Indicate if any and if so, for how long


D. Time at Elmendorf as of current DEROS:


E.  Requested DEROS does/does not exceed two tours

F.  Previous Assignments in Alaska: indicate if any


G.  Joint Spouse: YES or NO


H.  In-cycle Request: YES or NO


I.   Physical training status:  Date of last PT Test and score


J.  Children: list ages or NONE if no children

3.  Include justification here as to why base leadership should approve you for your request. What you’ve done so far and what you intend to do if your request is approved. 

4.  If extending to match the spouse, include your spouse’s info here: Name/Rank, SSAN, CAFSC, Current DEROS, Date of Marriage and add this statement: All join spouse intent codes have been updated in MPDS. 

5.  Thank you for your consideration.  If you have any questions or concerns, please feel free to contact me at (phone number).







 YOUR SIGNATURE BLOCK







 SSAN

1st Ind to UNIT/CC, Date of Memorandum, Subject of Memorandum, including SSAN

MEMORANDUM FOR GROUP/CC

Recommend approval/disapproval







SQUADRON COMMANDER







Signature Block

2nd Ind, GROUP/CC

MEMORANDUM FOR   WING/CC

Recommend Approval/disapproval







GROUP COMMANDER







Signature Block

3 rd Ind, WING/CC

MEMORANDUM FOR 673 FSS/FSMPD

Approve/Disapprove







WING COMMANDER NAME







Rank, USAF







Commander
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