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Overview 

 GOAL: Understand what personnel tools you have available 
to manage your unit 
 

 How to access and use: 
 
 BLSDM 
 AMS 
 CMS   
 PRDA 
 ADP 
 EPROM 
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Accessing all 6 applications 
(CMS, BLSDM, EPROM, PRDA, AMS & 
ADP) 
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TIP: Save AFPC Secure 
to your favorites 
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Logged into AFPC 
Secure 
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Accessing all 6 applications 
(CMS, BLSDM, EPROM, PRDA, AMS & 
ADP) 
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BLSDM 
(Base Level Service Delivery Model) 
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Click whichever roster or 
tool you want to use 
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Click ‘Export to Excel’ 
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BOOM! 
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AMS 
(Assignment Management System) 
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1. Highlight role 
2. Click Continue 
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Click ‘Member Search’ 
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1. Enter Name or SSN 
2. Click ‘Get Career Brief’ 

**TIP: You can delegate 
access** 
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CMS 
(Case Management System) 
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CMS 
(Case Management System) 

 
 System used for entering, tracking, resolving and reporting 

on pay and personnel related cases 
 Pay-related cases follow strict timelines 
 Non-pay related cases do not (still tracked for 

timeliness) 
 
 Examples: 

 Separations (Non DOS related) 
 Flight Pay/Jump Pay issues 
 Duty Status (Confinement, AWOL or Hospitalization 

only) 
 EFMP 
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This is your CMS 
 ‘Main Page’… 

CMS Users’ Guide 
and updates 

Click here to 
access cases 
requiring your 
action 
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Check box to receive an e-
mail notification when a 
case is referred to you 

**Most important CMS 
TIP** 
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PRDA 
(Personnel Records Display Application) 
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Access records for any 
member in your unit 
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EPROM 
(Enlisted Promotion Release Web) 
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…The MPS has NO early list for TSgt and below   
NOTE: Senior rater receives advance list for SNCO releases only 
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 GOAL: Understand what personnel tools you have available 
to manage your unit 
 

 How to access and use: 
 BLSDM 
 AMS 
 CMS   
 PRDA 
 ADP 
 EPROM 

 

Summary 
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