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Overview

m GOAL: Understand what personnel tools you have available
to manage your unit

m How to access and use:

BLSDM
AMS
CMS
PRDA
ADP
EPROM
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= AFPC Secure 4.0 - Main Menu - Microsoft Internet Explorer provided by USAF

b

File  Edit Ve

—= = (CMS, BLSDM, EPROM, PRDA, AMS &

. ‘ g O
”%ﬁ“ FBAM;:N:&H

AFrC Sccule

CAC and Dol FKI Information | Read FAQ | Create UserlD/Password

Your current AFPC Secure e-mail address is:

Click on the column headers to sort the list by that column.
Click it a second time to reverse the sort order.

james_lupher@us_af. mil

Click here to update your informationl

o Civilians wishing to complete a Development
Plan for themselves should use the T-CDP
vice the ADP until they get notified by their

career field team to start using the ADP. T-
CDP is available at: ||-

hitps:/hwww.t-cdp.hg.af.mil/
Presentation/Authorization/Login.cfm.

e FOR USERS STILL USING GIMAIL.AF.MIL E-mail
addresses to create accounts: Please
ensure GIMAIL account already exists or you
will not receive AFPC Secure initial account
creation e-mails. Failure to provide an actual
GIMAIL account address will lead to your

ARMS Member
ARMS MPF CSS
BLSDM

Cms

CPDSS Web Certificate

EPRONM Release
HPERB

NDAWNET
Pascodes
PERSTEMPO

PRDA

RAWY

Reserve Vacancies

Retraining
TEMPO Tracking
vMPE

vPSC RBA
WebBasedTesting

Click Here... Application Title...
Eaoge Mamhek: i ADP Airmen Development Plan
864-7594 II AMS Assignment Management System

Automated Records Management System for Members
Automated Records Management System for MPF's and C55's
Base Level Service Delivery Model

Case Management System

Civilian Personnel Decision Support System

Virtual Enlisted Promotion Release Web

Air Force Medical Semvice Health Professions Education Requirements Board
Mational Disaster Accountability Web

PAS Code Information Provider

FPersonnel Guality-Of-Life Measurement Toaol

FPersonnel Records Display Application

Refrieval Applications Weh

Reserve WVacancy Finder

Retraining Vulnerahility Listings for NCO Retraining Program
TEMPQ Management and Tracking System

Virtual Military Personnel Flight Suite of Applications

Virtual Personnel Service Center - Role Based Access

Web Based Training Modules Testing Application

account being locked; if this happens contact

the PSOCC at DSN 665-5004 comm 210-565-

Application List Display Preferences

5004 or 1-800-525-0102 with your correct

ardraccs
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BLSDM
(Base Level Service Delivery Model)
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Click whichever roster or
tool you want to use
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\l Click ‘Export to Excel’ ]
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(Cln H v Alpha_Roster[l] - Microsoft Excel =
- Home Insert Page Layout Formulas Data Review View © - = X
f“ ot Calibri -l A &= =8| :_I = AutoSum ~ 5‘3
Paste =4 Copy B 7 U - A - = i=|| &= B OOM I Ce ert Delete Format § i
- # Format Painte = = - — g Style - &2 Clear b
Clipboard I Font (] Alignment = Cells Editing
D2 > (0 X v £ 10
A B C D E F G H I J
1 FULL_NAME SSAN GRADEl RECORD STATUS| ASSIGNED_PAS| OFFICE_SYMBOL DUTY_TITLE DUTY_START_DATE DOR DAFSC | C
2 |AMAYA, NADIA AlC |10 lEEDVFDJG FSVS FITNESS APPRENTICE 14-AUG-2006 27-DEC-2008 |-3M031|-3
3 |ANDREWS, RENEEM TSG [10 EEOVFDIG FSMPC MCOIC, CUSTOMER COORD CELL 24-S5EP-2008 28-AUG-2003 |-35071 |-3
4 BALLOON, TAUREAN DE RON AlC 10 EEOVFDIG FSMPME FORCE MANAGEMENT APPRENTICE 01-FEB-2009 01-SEP-2008 |-35031 |-3
5 |BARIL, ROBERT) MSG 10 EEOVFDIG FSMM MANPOWER MANAGEMENT ANALYST 20-JUN-2008 01-JUN-2003 |-35371 |-3
6 |BLANCO ARCHILLA, IVAN Q 556G 10 EEOVFDIG FSVF FOOD SERVICE SUPERVISOR 01-JAN-2008 01-5EP-2002 |-3MO51|-3
7 |BLOSS, DEENA MARIE AB 10 EEOVFDIG SERVICE APPRENTICE 19-MAR-2009 04-NOW-2008 [-3M031 |-3
2 BOWERS, SAVANNA DAWN AlLC 10 EEOVFDIG FSMPDA FORCE MANAGEMENT JOURNEYMAN 01-FEB-2009 01-5EP-2008 |-35031 |-3
9 |BRANTLEY, BRITTMNEY KAWANA AlLC 10 EEOVFDIG fempme FORCE MAMNAGEMENT APPRENTICE 01-FEB-2009 22-FEB-2008 |-35031 |-2
10 |[BRAY, BRIAN M 2LT 10 EEOVFDIG FSMPM CHIEF, FORCE MANAGEMENT 0L-NOV-2008 30-MAY-2007 |-38F3
11 |[BROWMN, ASHLYND NEKOLE AlLC 10 EEOVFDIG FSMPDR CAREER DEVELOPMENT APPRENTICE 01-FEB-2009 17-OCT-2008 (-35031 (-3
12 |CARPENTER, REBECCA LYNMN AMN |10 EEOVFDIG FSVF FOOD SERVICE APPRENTICE 03-JAMN-2009 16-MAR-2009 (-3M031 (-3
132 |CARTER PEARL, TINA M T5G 10 EEOVFDIG FSWL ASSISTANT LODGING MAMNAGER 29-5EP-2007 01-AUG-2004 (-3MO71 (-3
14 |CEURVELS, DAVID C SMS 10 EEOVFDIG FSDP AIRMAN DEVELOPMENT FLIGHT CHIEF 28-1UN-2005 01-NOW-2003 [-BA100 (-E
15 |CHESTER, MOLLY T CPT 10 EEOVFDIG D5pP HOAFS0C DEPUTY CHF OF PROTOCOL 20-AUG-2007 05-APR-2006 (-97E0
16 |[CLARK, NATISHA CURTRESS SRA 10 EEOVFDIG FSMPSC FORCE MANAGEMENT JOURNEYMAN 01-FEB-2009 09-OCT-2008 |-35031 |-2
17 |COLEUS, JEAN J TSG 10 EEOVFDIG FSWS FITNESS NCOIC 25-FEB-2008 01-JUL-2008 |-3MO51 (-2
18 |COLLINS, JOHNMN J TSG 20 EEOVFDIG FSWS FITNESS NCOIC 10-MAY-2007 01-NOW-2002 [-3MO71|-2
19 |COOPER, TERRY BENARD AlC 10 EEOVFDIG FSVS FITNESS APPRENTICE 15-DEC-2007 05-0CT-2007 |-3M031|-2
20 |DARIF, JAMIE LUMLEY AlC 11 EEOVFDIG FSVF FOOD SERVICE JOURMNEYMAN 15-JAN-2009 20-MAR-2007 [-3M031 |-2
21 |DAVIS, DEMETRIUS DESEAN SRA 10 EEOVFDIG FSMPME AEF DEPLOYMENTS 24-S5EP-2008 27-JAN-2008 |R3S051 |R.
22 |[EBERLE, KRISTIN M 1T 10 EEOVFDIG FSVF FOOD SERVICE OFFICER 21-NOV-2008 31-MAY-2008 |-38F1
23 |[EMERY, DENISE R MAJ 11 EEOVFDIG FSO OPERATIONS OFFICER 01-NOV-2008 01-MAR-2007 |-38F3
24 FARROMEQUE, JORGE BRYAN AlC 10 EEOVFDIG FSVF FOOD SERVICE APPRENTICE 06-JAN-2009 17-0CT-2008 [-3M031|-2
25 |[FUQUA, EMILY KATE SRA 10 EEOVFDIG FSVF FOOD SERVICE JOURMNEYMAN 01-0CT-2008 27-DEC-2008 |-3M031|-2
26 GARCIA, RENATA FABIOLA 585G 10 EEOVFDIG FSMPNME ASST. NCOIC, DUTY STATUS 31-MAR-2008 01-APB-2008 |-35051 |-2
27 |GARDMER, REBECCA E MSG 10 EEOVFDIG FSNMM MANPOWER MANAGENMENT ANALYST 19-MAR-2007 01-NOW-2008 [-35371 |-2
28 GARMER, STACY A TSG 10 EEOVFDIG FSVS FITNESS SUPERVISOR 20-JUL-2006 01-0CT-2008 [-3M051|-2
29 GAYLORD, SCOTT ERIC AlLC 10 EEOVFDIG FSMPDS CUSTOMER SUPPORT APPRENTICE 01-FEB-2009 02-JUL-2007 |-35031 |-2
30 |GOMNZALES, DWIGHT EMMANUEL GONZ AlC 10 EEOVFDIG FSVF FOOD SERVICE JOURNEYMAMN 15-1JAMN-2009 29-5EP-2006 (-3MO031 (-3
31 |GORHAM, BRETT C T5G 10 EEOVFDIG FSMEPMA ASST NCOIC, CUSTOMER COORD CELL 01-OCT-2008 01-AUG-2008 (-35071 (-3
32 |GREER, DEVAN A 558G 10 EEOVFDIG FSVF FOOD SERVICES JOURNEYMAM 15-1JAMN-2009 01-FEB-2006 (-3MO51 (-3
33 |HABERMEYER, MELISSA MARIE 558G 10 EEOVFDIG FSWS FITNESS SUPERVISOR 13-NMAY-2008 01-FEB-2008 |(-3MO51 (-3
34 HAJNAL, LAKEN MARLENE AMMN |10 EEOVFDIG FSVF FOOD SERVICE APPRENTICE 15-JAN-2009 18-5EP-2008 |-3M031|-2
35 [HARRIS, DANIELLE LYNN 556G 10 EEOVFDIG FSMPSC ASST NCOIC, CUSTOMER COORD CELL 01-FEB-2009 01-DEC-2007 |-35051 |-2
36 HERMNANDEZ, ROXANMNE SUAREZ SRA 10 EEOVFDIG FSMPMA CAREER DEVELOPMENT JOURMNEYMAN 01-FEB-2009 20-AUG-2005 |-35051 |-2
37 |HOBBS, JAMIELYN K TSG 20 EEOVFDIG FSMPD MCOIC, CAREER DEVELOPMEMNT 24-S5EP-2008 01-NOW-2005 [-35071 |-2
38 HOOD, TINA A 556G 10 EEOVFDIG FSVF DINING FACILITY SHIFTSUPERVISOR 01-JUL-2007 01-DEC-2006 |-3MO51|-2
39 |HOYE, STEPHANIE L TSG 11 EEOVFDIG FSDP MCOIC, COMMANDO PRIDE AMM CTR 26-1UL-2006 01-JUN-2006 |-9F000 |-S
40 |[HUTCHISON, MATTHEW WARREN SRA 10 EEOVFDIG FSVS FITNESS JOURMNEYMAN 30-JUN-2008 03-JAN-2009 [-3MO31|-Z%
4 4 b | Alpha_Roster1 . ¥J | | il B
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AMS
(Assignment Management System)
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1. Highlight role
2. Click Continue
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{Click ‘Member Search’
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1. Enter Name or SSN
2. Click ‘Get Career Brief’

‘ **TIP: You can delegate
* >k
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CMS
(Case Management System)
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CMS
(Case Management System)

m System used for entering, tracking, resolving and reporting
on pay and personnel related cases

m Pay-related cases follow strict timelines

m Non-pay related cases do not (still tracked for
timeliness)

m Examples:
m Separations (Non DOS related)
m Flight Pay/Jump Pay issues
m Duty Status (Confinement, AWOL or Hospitalization

only)
m EFMP
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S Case Managment System - Microsoft Internet Explorer provided by USAF - |E |£|

P —
ey~ |g, https: ) fw20.afpc.randolph, af . mil/CMSMet20/Def aulk, aspx j ﬂ || X IGUUgIe B
W /& Case Manaament System | T - B - o= - sl Page - (0F Tools -

'y

HURLBURT FIELD FL (AFS0C)

Base AD Career Development Section
CMS Hoeme Page

@ AIR FORCE
% = PERSONNEL CENTER

Lo o

Case Lookup

[ _Advanced Find == || | ATTENTION ALL CMS USERS:

This is your CMSE
‘Main Page’...

My Profile

Important ».

Find by Case#: ction block must be

completed will
will prevent

: Personnel Processing Action (PPA) cases which displ
m coordinated using this button. Doing so will prgs

automatically route the case to the proper ag
Find by SSN:

: processing of the case.
I Find Casze(s)
- To provide you improved customer service,
type CMS cases to the Air Force Con

665-5000, COM 210-565-5
you.

CMS Users’ Guide
and updates

to all the PPA
esentatives at DSN

525-0102, sele
| Goto Reports > |

valuations transmittal report are located on the Personnel Services Delivery (PSD) Transformation web site
(http:/ /ask.afpc.randolph.af.mil/psd/). Please review this link for important information.

® CMS User Guide - UFDATED 10
M

® New Evaluaticn Process Case
Management System (CM3)
Guidance and Commen Process

e AD FSO Common Situations with
"Advice" UPDATED 23-0CT-08

o AFR AND ANG MGIE
PROCESSING INSTRUCTICNS

® _ *AGR Info (Applies +- _saF
Reserve roicwons Ny
Revised 5 Nov 07 Member SSN:

* SPECIAL LEAVE ACCRUAL (SLA)
Alg Msg , 1 Oct 08 I | Update / Request Status |

e AFPC DPS Email to MAICOM A
P Click here to
. E:bF gg”; Email to MAJCOM FMP, Select CMS Case Type: (view definitions)

PersPay Council - 22 Aug 08 -Zelect- ;l access CaseS s

Pers Pay Council - 18 Sep 08

PersPay Council - § Cct 08 Enter New CMS Case [Member's SSN ah A e

PersPay Council - 13 Nov 08 reqUIrIng your
PersPay Council - 11 Dec 08 .
PersPay Council - 2 Jan 09 t
fersfay councl- 12 Feb 09 Select HR Case Type: (view definitions) action

-Select- =

Enter New HR Case

Summary of Cases Requiring Action

Status/Type

Referred

Enter/Update/Request Status on a Case

[Membsr's SSMN zbave is required)




Check box to receive an e-
mail notification when a
case is referred to you
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PRDA
(Personnel Records Display Application)
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Access records for any
member in your unit
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EPROM
(Enlisted Promotion Release Web)
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>
D

...The MPS has NO early list for TSgt and below
NOTE: Senior rater receives advance list for SNCO releases only
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Summary

m GOAL: Understand what personnel tools you have available
to manage your unit

m How to access and use:
BLSDM

AMS

CMS

PRDA

ADP

EPROM
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